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Adding a Fieldset Template

(This document is not fully accessible. If you required an accessible document please contact ANR Event
Services at 517-353-3175 or events@anr.msu.edu.)

Fieldset templates are designed to make building a registration form easier with pre-designed drop-in
groups of questions. This procedure outlines the process of inserting fieldset templates into a
registration form.

1. When on the registration form page, click Add Page Section at the top of the page.
Registration Forms: Training

Registration Process: Participant
Page: 1

Add Page Section

— Name & Address

* First name

* Last Name

2. Enter a Section Label and Instructions, if desired, and click Create Registration Page Section at
the bottom of the page.

Add Page Section: Training

3. Scroll to the bottom of the page to find the newly created section. This will be a gray box
without questions. Click on Add Fieldset.
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Basic Registration Information

. I would like to register for this event ($20.00)
This what you

Edit Section  Delete Section  Move seclion Up  Move sectlion Down  Edit Fieldset  Delete Fieldset

‘ Edit Section Delete section Move section Ug Add Figldsat

just created.

Beturn to List of Registration Form Pages

4. Select the template you would like to drop in the registration form and Click Add on the far right
of the screen.
Add Fieldset: Training

tegistration Process: Participant
’age 1, Section 3

dote that some fieldset templates may be greyed out. These cannot be added to the registration process because they contain form input fiekds that are already present in this registration process.

Available Fieldset Templates

Butput Fislds
checkbox1D, textbox], textbox10

IHesdsaseammodat

add sirTeavsinformation Alr Travel Indormation travelPickup, travelCheckbouGroup, specialiicedsTravel, , arriveairiing, arriveFlight, arriveairport, arriveDateTime, amrivenichiganlyer, , departairling,
ks Avtigeds Audie/Visual Mesds auMicrophanes, svbodum, svbardwars, avsoltwars, avConnsetivity

This will add all the required information and fields to your registration form
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